SAN LUIS VALLEY BOARD OF COOPERATIVE EDUCATIONAL SERVICES

MEALS & MILEAGE REQUEST FORM

Today’s Date ______________________

Instructions:


1.  Request must be filled out by person making request.


2.  Request must be filled with the program director two weeks prior to date requested.

3.  The program director must approve the request.

DATE PROFESSIONAL LEAVE WILL BE NEEDED ____________________ DEPARTURE TIME__________________

NAME OF PERSON REQUESTING LEAVE _____________________________________________________________

PURPOSE OF LEAVE ______________________________________________________________________________

________________________________________________________________________________________________

DESTINATION ____________________________________________________________________________________

WILL NEED A SUBSTITUTE:   YES ____ NO ____ SUBSTITUTE PAY TO BE PAID BY __________________________

SIGNATURE OF PERSON SUBMITTING REQUEST _____________________________________________________

APPROVED ______ DISAPPROVED______    __________________________________________________________









       (Signature) Program Director








          Account No. _________________________

============================================================================================

Please use chart on back to determine mileage.







Meals:











Breakfast(s) _________ @ $12.00 = $_________






Lunch(s)____________ @ $15.00 = $ _________       




Dinner(s) ___________ @ $32.00 = $ _________




Transportation: Mileage: _______ @ .55 = $__________



Other Expenses: _____________________ $_________






         
           Total:  $ ________


For office use only:

Invoice No. _________________

	 
	Alamosa
	BOCES
	BOCES
	
	
	Alamosa
	BOCES
	BOCES
	
	

	Location
	to City
	to City
	to School
	
	Location
	to City
	to City
	to School
	
	

	 
	 
	 
	 
	
	 
	 
	 
	 
	
	

	Albuquerque, NM
	406
	404
	 
	
	La Junta
	292
	294
	 
	
	

	Antonito
	57
	56
	57
	
	Lake City
	236
	242
	 
	
	

	Aspen
	334
	336
	 
	
	Lamar
	404
	406
	 
	
	

	Aurora
	466
	468
	 
	
	Leadville
	270
	272
	 
	
	

	Blanca
	42
	44
	 
	
	Limon
	450
	452
	 
	
	

	Boulder
	524
	526
	 
	
	Longmont
	542
	544
	 
	
	

	Breckenridge
	314
	316
	 
	
	Loveland
	570
	572
	 
	
	

	Canon City
	278
	280
	 
	
	Manassa
	49
	48
	48
	
	

	Capulin
	44
	45
	 
	
	Mesita
	100
	99
	 
	
	

	Center
	59
	63
	64
	
	Moffat
	75
	77
	77
	
	

	Colorado Springs
	330
	332
	 
	
	Monte Vista
	35
	38
	*
	
	MV*

	Conejos
	57
	55
	56
	
	Montrose
	374
	378
	 
	
	35 HDST

	Cortez
	386
	392
	 
	
	Mosca
	27
	29
	33
	
	40 Marsh

	Creede
	137
	141
	141
	
	Pagosa Springs
	179
	183
	 
	
	40 HS

	Crested Butte
	300
	304
	 
	
	Pueblo
	244
	246
	 
	
	34 MS

	Crestone
	99
	101
	102
	
	Romeo
	44
	43
	 
	
	39 BM

	Del Norte
	62
	66
	67
	
	Saguache
	105
	109
	109
	
	

	Delta
	416
	420
	 
	
	Salida
	163
	165
	 
	
	

	Denver
	470
	472
	 
	
	San Acacio
	94
	93
	 
	
	

	Durango
	298
	302
	 
	
	San Luis
	82
	84
	83
	
	

	Estes Park
	606
	610
	 
	
	Sanford
	38
	36
	36
	
	

	Farmington, NM
	380
	384
	 
	
	Santa Fe, NM
	280
	278
	 
	
	

	Fort Collins
	596
	598
	 
	
	Sargent
	46
	50
	50
	
	

	Fort Garland
	50
	53
	51 (Sierra Grande)
	
	Sierra Grande
	 
	 
	51
	
	

	Fort Morgan
	632
	634
	 
	
	Silverthorne
	338
	340
	 
	
	

	Glenwood Springs
	442
	446
	 
	
	Silverton
	394
	398
	 
	
	

	Golden
	420
	422
	 
	
	South Fork
	94
	98
	 
	
	

	Grand Junction
	496
	500
	 
	
	Steamboat Springs
	516
	518
	 
	
	

	Greeley
	594
	597
	 
	
	Telluride
	504
	508
	 
	
	

	Gunnison
	244
	248
	 
	
	Trinidad
	220
	222
	 
	
	

	Hooper
	40
	42
	 
	
	Vail
	358
	360
	 
	
	

	Keystone
	356
	358
	 
	
	Villa Grove
	110
	112
	 
	
	

	La Jara
	29
	28
	28 (E)
	
	Walsenburg
	144
	147
	 
	
	

	 
	 
	 
	32 (M/H)
	
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	


